Understanding and Using Zip Tools

Archive . . .Compress. .. Zip. . .

What is it all about? Why do I need to know about i+? Why do I need to do it?

ZIP is a data compression and archival format. A ZIP file contains one or more files that have
been compressed, to reduce their file size. Eventually, you will run across files that you need to
unzip to use or you will find yourself needing to compress a file.

You may want to compress files in order save space on your hard drive, to archive them, or to
email large files. NOTE: The Maricopa email system does NOT allow zipped files to be
transmitted.

An archive file is generally a file that contains other files. It's a bundle of files packaged
together. If the files you are considering compressing are used infrequently, then they might be
candidates for archiving.

Windows XP can create and open .zip files.

Using Windows XP Compression

Right click on the file or folder that you
want to zip.

In the pop up menu, select
Send To and then
Compressed (zipped) folder
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The icon for your zipped file will look like a
file folder with a zipper.

Unzip a file

Double click on the zip file and then double
click on the file icon to open it.

() cearch | { (d
5 _

[@_ Dt - Q@ - (¥

Zonducking

: Address il?_\_] Z:\Documents and Settingst Gurney!) pic

Folder Tasks ® i @j

Effectiv, .,

| Conducting

I Extract all files et

Nther Places

OR

Understanding and Using Zip Tools
khg, 10/21/08©

1of 4

South Mountain Community College ~ Teaching and Learning Center



Right click on the zipped file, and select

Extract All. . .

The Extraction Wizard will open up.

Click on Next. [“E—T

Select Next. [ﬂ

Open
Search...
Explore

Extract &ll... e

Scan For Viruses...

Welcome to the
Compressed (zipped)
Folders Extraction

Wizard

The extraction wizard helps you copy files
fram inside & ZIP archive.

Click on Finish.

Select a Destination ==
Files inside the ZIP aichive will be extracted ta the location you
choose,

Select a folder to extract files to

Files will be extracted to this directon:

\Conducting Effective Intemet Searches Updated |

Y

Extraction Complete =
Files have been sussessfully sxtracted from the ZIP archive.

Files have been successtully extracted to the following
directony:

«..\Condueting Effective Intemet Searches.

To see pour extiacted fles, check. the box below
Show extracted fles

Press finish to continue.
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Zip Programs

You may prefer to use a separate compression utility application. There are several highly

recommended free (or inexpensive) programs available. You can find most of these programs at
Download.com. You may find these helpful on your home computer or to use with your personal

email.

7-Zip (Windows/Linux, Free)

=3

o wm < ) w RO

Add Extract Test Copy Move Delete Info
¥ |\.host\shared Foiders\Dowrioads Morthern Lights. zo\Narthem Lights)

Cize Packed Size  Modified Host 05 Attributes En
25448 21898 2008-04-27 14:55 FAT D
2964 K Gi1K 2008-04-27 14:40 FAT D
5cheme Layout 159K 51K 2008-04-27 14:54 FAT D
:;,'. Icors.bmp 151K 19K 2008-04-Z701:53 FAT A
ﬂ Thumbs.db 30728 B428 2008-04-27 14:55 FAT HSA

7-Zip is a free, open-source file archive utility with a spare interface.

IZArc (Windows, Freeware)

'@l [ZAre - WW.host\Shared Folders\Downloads\CDMindMap5Pro.zip

Eie  Yew ,@:tu:urs Tools  Qptions  Help

AR A

Mew  Dgen .ﬁ.dd E:-d‘.-;at:l Tesl Instal
] IB] 1\ host\Shared Foklers\Downloads\CDMindMapSPro.zip
'3 COMindM2pSFrozp File Hame File Type Modined See  Ralio
L) sotup. exe Application 47125200 I0.188.623 5%

IZArc is highly recommended by cnet as one of the best compression tools available.

PeaZip (Windows and Linux, Free)

Add Extract Extractal to., Test al
Browse | Options, | O, Fies | Console. J
o 4 b 8§ & O CProgem flesViiware\Vitware Tooks' *
& Mame Type  Sze(B) Packed Dateftime Attributes CR(
B Drivers [folder] 0 5/29/2008 10:48:34 D
B GuestSDK [Folder] © 5292008 10:48:34 D
& vmdi [folder] O 5/29/2008 10:48:34 D
deployPkg.d il 13529a0 4f19/2008 1:56:52 A
msvep71.dil .l 289712 4f19/2008 1:586:52 A
poweraff-ym-default,bat bat 280 4/19/2008 1:56:52 RA

PeaZip is a free and open-source archive manager' Tt is also available in a portable version, so you

can load it on your thumb drive.
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The Unarchiver (Mac OS X, Freeware)

NaXalXs) The Unarchiver
&

L

Extracting “MANGA_D013.1zh"

Fo <R mac_48 jpg

MplayerOSXEBErd.zip

CanaryFileConverterOs9.sea.hox P

The Unarchiver is the built-in default file compression utility for Mac OS X.

WinRAR (Windows, Shareware) $29 per license

s JeNg RECR W TS REE

II'
ExtractTo  Test View Delete Find Wizard Repar

Y I3 C:\Program Files\WinfLAR

Mame 4 Size Type Modified

(i, , File Folder

|C)Formats File Folder 5/4/2008 5:27 PM
_;I Default. 55X 104,448 SFX File 9/16/2008 8:17...
=l Desript.ion 1,063 ION File 9/18/2006 9:13...
=] File_1d.diz 502 DIZ File g/16/2008 8:15...
[F] License, txt 6,428 TaxtDocument 3/31/2007 8:40. ..
,ﬂﬂrdﬂr.htﬂ 3,271 Firefox Document 10/22/2006 11:...
I:REF.E}(E 323,072 Application 9162005 8:17...
|: Rar.txt 72,962 TextDocument 6/2/2008 3: 19 PM

WIinRAR is a powerful file compression/decompression tool which supports a wide range
of formats.The advantages of using this tool are that it has a very high compression rate,

it allows for large files than ZIP files, and it allows you to span files.
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