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Back up Favorites 

Internet Explorer: 

1. Within Internet Explorer, 
click the File menu and 
"Import and Export...".  

2. This will open the 
Import/Export Wizard 

 

 
3. In the Import and Export 

Wizard click Next 
 

 
4. Click "Export Favorites." 
5. Click Next.  

 
 

 
6. Leave the Favorites folder 

highlighted. 
7. Click Next.  

  

 

 
8. Select Export to a File or 

Address. 
9. Click Browse. 

 
10. Go to My Network 

Places>>Personal>>Your Name. 
 

  

11. Click Next 
12. Click Finish 
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13. Click OK 

 
 
 
   
You should see a bookmark 
folder in your personal file on 
the server. 

 
 
 
Restore Favorites 
1. Within Internet Explorer, click 

the File menu and "Import and 
Export...".  

 

`  
2. Select Import Favorites. 
 
 
 
3. Click Next.  

 

 
4. Select Import from a File or Address. 
 
5. Clcik on Browse  

6. Navigate to My Network 
Places>>Personal>>Your Name.   

7. Double click on your bookmark 
backup  

8. Click Next. 
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9. Leave Favorites selected. 
 

 
 
 
 
10. Click Next. 

 

 
 

11. Click Finish  

 


